	Reference Request

(for posts requiring a DBS check)
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	Name of applicant:


	

	


	Application for the post of:

	


	Applicant’s job title and brief outline of main duties/responsibilities:


	

	
	

	Salary:
	

	
	

	Dates Employed:
	

	
	

	Reason for Leaving:
	

	
	

	Relationship to Applicant:
	


	Do you have any concerns or issues regarding this person’s reliability or timekeeping? If ‘yes’ please give details below.
	YES/NO

	

	

	

	

	

	

	

	Has this person ever been involved in disciplinary/performance issues/proceedings?  If ‘yes’ please give details below.
	YES/NO  

	

	

	

	

	

	

	

	

	

	Has the applicant been subject to any disciplinary procedures involving the safety and welfare of children, young people or vulnerable adults (including any sanctions which have expired)? If ‘yes’ please give details below including outcome.
	YES/NO

	

	

	

	

	

	

	

	Has the applicant been the subject of any allegations or concerns raised regarding the safety and welfare of children, young people or vulnerable adults?  

If ‘yes’ please give details below including outcome.
	YES/NO

	

	

	

	

	

	

	

	Do you consider that there are any reasons why this person would not be suitable for this position?  If ‘yes’ please give details below.
	YES/NO

	

	

	

	

	

	

	

	

	Using the attached job description, please comment on the person’s abilities and personal qualities to carry out the duties and responsibilities.

	

	

	

	

	

	

	

	

	How does the applicant interact with colleagues, clients, customers, children, young people, vulnerable adults and members of the public?

	

	

	

	

	

	

	

	

	

	Do you consider this person to be honest and to act with integrity at all times?

If ‘no’ please give details.
	YES/NO



	

	

	

	

	

	

	

	


	If a suitable vacancy arose, would you re-employ this person? 

If ‘no’ please comment.
	YES/NO

	

	

	

	

	

	

	

	

	


	Signed:
	
	Date:
	

	Name :


	

	Organisation:
	

	Contact Phone No:
	


Thank you for your assistance in completing this reference.
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