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	This authority has a responsibility for, and is committed to, safeguarding and promoting the welfare of children, young people and adults at risk, and requires all staff and volunteers to share this commitment.
Solihull Council is committed to Equal Opportunities and expects all staff and volunteers to recognise and value differences



SECTION A: Specific Role Profile

	Post Title
	Assistant Accountant/Accountant
	Post No
	New – RE850

	Directorate
	Resources

	Division
	Corporate Property Services

	Band and Salary 
	Band E Assistant Accountant /Band F Accountant depending on qualification and experience level.

Band E – SCP 27-33 - £38,220 – £44,075 pro rata per annum 
Band F – SCP 34-40 - £45,091 37,614 – £51,396 pro rata per annum

Part time - 22.5 hours per week 
Pay award pending
Incremental progression within each Band is subject to performance.
 
Development to Band F is dependent upon demonstrably meeting the essential criteria at Band F

	Responsible to
	Finance and Information Manager

	Location
	 Council House Complex

	DBS Check 
	Standard Check(On entry into the profession only)


	Special Conditions
	N/A



	Role Purpose

	To play a key role in delivering the financial management requirements of Property Services across the full financial cycle, including budget setting, forecasting and the preparation of final accounts.

To provide high quality financial advice to Property Services leadership team, enabling effective decision making to maximise the value of the service to the overall Directorate and Council. 
To lead and support the staff reporting to the role and ensure a high-performing team.







	Role Responsibilities

	Band E:
· Support the delivery of high level Council priorities and Property Services priorities.
· Meet the Council’s budget setting, monitoring and final accounts process requirements, including the Council’s and Property Services long term financial planning. Support the generation of savings and the delivery of the savings programme for the service
· Ensure that all Council financial policies, processes, practices and systems are implemented and operated in accordance with the relevant requirements.
· Take responsibility for ensuring the financial information in Property Services Construction and Facilities Management system (CAFM) is accurate and identify opportunities for improvement. 
· Take responsibility for the accurate and timely payment of supplier invoices, the raising of sundry debtor invoices for income due to the service, resolution of queries relating to invoices and sundry debtors and the collection of income from customers.
· Apply financial expertise to high level problem resolution to guide decision making. 
· Interpret information and apply appropriate challenge and judgment to create concise, accurate, meaningful and timely management information to senior staff in Property Services and other finance staff. 
· Lead the development and present robust business cases to support informed decision making.
· Proactively support the drive to improve value for money in Property Services.  
· Attend and present reports at Property Services leadership meetings, Head of Service finance meetings and other meetings where required. Deputise for the Finance Manager as required.
· Work with both finance and non-finance staff in Property Services, e.g. Surveyors and Project Managers, to ensure all staff have the right information to understand relevant budgets and cost controls 
· Supervise, lead, motivate, support and develop staff reporting to you. Monitor performance for yourself and direct reports against agreed targets and take corrective action as required.
Additional responsibilities at Band F:
· Provide accurate and timely information to Property Services Operation Boards and Strategy Boards and review and assess information supplied by partners for these boards.
· Lead on the budget setting and completion of the financial accounts for Property Services.
· Identify and implement opportunities to improve Property Services budget setting, monitoring and final accounts processes, including the Property Services long term financial plan.
· Interrogate financial and non-financial data and work with the staff across Property Services to identify solutions to manage financial pressures and improve value for money.














Section B: Person Specification

	
	Essential Criteria
	Desirable Criteria
	Measured By

	Education & Qualifications
Band E
	GCSE Maths and English Grades A*-C or 4-9 (or equivalent Level 2 qualifications)

	Evidence of Continuing Professional Development (CPD)
	Application Form, Certificates & Interview




	
	Part-qualified or actively studying towards a professional accounting qualification (CCAB or CIMA)
	Fully qualified Accountant (current member of CCAB or CIMA)
	Application Form & Certificate


	Band F
	Fully qualified Accountant (Current member of CCAB or CIMA).
	
	Application Form, Certificate and confirmation of membership.



	Experience & Knowledge
Band E
	Experience of working in a finance environment, carrying financial cycle requirements including budgeting and forecasting. 
	Experience of working in a local government finance department.
	Application form and interview

	
	Experience of interpretation and application of financial rules and regulations.
	
	Interview

	
	Experience of financial modelling and analysis to aid decision making.
	
	Interview and test

	
	Experience of delivering value for money services, including working closely with other teams to deliver tangible outcomes.
	Experience of project management principles.
	Application form

	
	Experience of supervising, leading, motivating, managing, supporting and developing staff.
	
	Interview

	
	Experience of working with and checking other people’s work to ensure it is accurate and timely.
	
	Interview

	Additional Experience & Knowledge
	Thorough knowledge of public sector accounting appropriate to the role and confidence in applying accounting principles in practice.
	
	Interview and test

	Band F
	Experience of writing and presenting reports.
	
	Application form and interview

	
	Experience of leading projects/improvement initiatives working with other teams.
	
	Application form and interview



	Skills & Abilities

Band E
	Ability to effectively communicate verbally and in writing complex and technical financial information in a concise and understandable manner to a non-financial audience.
	
	Interview and test

	
	Ability to provide appropriate and accurate advice in a professional manner.
	
	Interview and test

	
	Ability to produce accurate quality-controlled work under pressure and meet tight deadlines, prioritising effectively to deal with competing demands.
	
	Application form and test

	
	Proficient in the use of Microsoft Office including Outlook, Excel, Word and PowerPoint (or equivalent).
	
	Application form and test

	
	Ability to use financial systems and software packages.
	Ability to use Oracle and other Council information systems relevant to post.
	Application form

	Skills & Abilities

Band F
	Proven ability to build effective working relationships with senior managers to provide high quality financial support.
	
	Application form and interview

	
	Ability to network effectively to share information, experience, expertise and best practice.
	
	Interview

	
	Effective leadership skills of direct reports and other stakeholders as required.
	
	Interview



	Core Behaviours
	Ambitious – take ownership and look for ways to make things better, while being aware of risk and cost; aim high and encourage yourself and others to do your best; look for and share ideas to improve how things are done; actively seek out information, evidence and good practice to promote fairness, inclusion and better outcomes for everyone. 
When leading and managing others – you will help your team see how their work contributes to the Council’s goals; acknowledge and celebrate individual and team success; make sure your team has what they need to do their job well; support your team to use resources wisely and work in inclusive, equitable ways. 
	Interview

	
	Adaptable – keep an open mind to new ideas and change and be flexible in how you work; take the lead in finding solutions; listen to feedback and use it to improve; learn from what works and what doesn’t, adjusting your approach as needed, considering different experiences and viewpoints. 
When leading and managing others – you will be a role model by showing a positive attitude towards change; encourage your team to try new ideas and support them to learn from the outcomes; help your team navigate change by listening to their concerns and supporting them to move forward.   
	Interview

	
	Respectful - treat everyone fairly and in a supportive way; value and consider different viewpoints and lived experiences; actively listen and engage in respectful challenge when needed.  
When leading and managing others – actively listen and encourage open dialogue in your team; promote inclusion by supporting your team to consider different perspectives; encourage collaboration across teams to broaden understanding and respect for others. 
	Interview

	
	Trustworthy – honour your commitments and be transparent if things change; communicate openly and honestly, especially when faced with challenges or limitations; take responsibility for your actions and use mistakes as opportunities to grow and learn. 
When leading and managing others – communicate clearly, openly and consistently with your team; take ownership for decisions and learn from mistakes; support the wellbeing of your team by offering guidance and showing care. 
	Interview






	Compiled/Reviewed By
	Linda Wilson/Gabrielle Marshall

	Date
	04/06/2026







Section C: Additional Information

Corporate Parent Responsibilities 

All employees should act as an advocate for our Looked After Children; fulfilling our corporate parenting responsibilities by considering Children and Young People in everything we do.

Health and Safety

Health and safety laws require all employees to help the Council maintain and improve health and safety standards. This means that the post holder must take reasonable care of his/her own and others’ health and safety and co-operate with any reasonable request to support the Council, managers and other employees, in meeting their health and safety legal responsibilities. Line managers have additional responsibilities to ensure that policies, procedures and safe systems of work are implemented on a daily basis.  

All duties and responsibilities must be carried out in line with the Council’s Corporate Health and Safety Policy and any local safety procedures.

Information Management

As an employee of the Council, the post holder will be expected to manage information in accordance with standards outlined in the Corporate Records Management and Information Security policies. They will ensure that information used is held and transmitted securely in a manner commensurate with its sensitivity, and that it complies with the provisions of Data Protection legislation and guidance.

The post holder will be accountable for ensuring that he/she is aware of relevant Council policies and that all duties and responsibilities are carried out in line with the appropriate policies and procedures.

Training and Development

The Council is committed to the personal and organisational development of the individual. The post holder will be encouraged to identify job-related development needs.

Solihull Behavioural Framework

The Council expects all employees to conduct themselves in a way that is consistent with the values and behaviours set out in the Solihull Behavioural Framework.

Mobility

Whilst this post is initially to a specific post, the post holder may be exceptionally required to transfer to any post appropriate to their grade at such a place as in the service of the Council they may be required.

Variations to Job Descriptions

Due to changing customer demands, duties and responsibilities are likely to vary from time to time and the Council therefore retains the right to amend job descriptions to reflect changing requirements.
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